
 

MIAMI-DADE COUNTY 
INTERNAL SERVICES DEPARTMENT 

 BID NO.: 8909-0/18 

 
 OPENING: 2:00 P.M. 

 Wednesday 
 November 23, 2011 

 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O  B I D  

 
 

TITLE: 
 

LATEX AND NITRILE GLOVES 
 

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 
SMALL BUSINESS ENTERPRISE MEASURE: ........  SEE SECTION 2.0, PARA. 2.2 
SAMPLES/INFORMATION SHEETS: ........................  SEE SECTION 2.0, PARA. 2.9 
USER ACCESS PROGRAM: .....................................  SEE SECTION 2.0, PARA2.21 

 
 

FOR INFORMATION CONTACT: 
A. Rodriguez, 305-375-4744, abelin@miamidade.gov 

 
 

IMPORTANT NOTICE TO BIDDERS: 
 

Items identified as Group B have been set aside for participation by Certified Small  
    Business Enterprises Only. 
 

• READ THIS ENTIRE DOCUMENT AND HANDLE ALL QUESTIONS IN 
ACCORDANCE WITH SECTION 1, PARAGRAPH 1.2(D). 

 

• FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL 
PREFERENCE ON BID SUBMITTAL FORM IN SECTION 4 SHALL RENDER THE 

VENDOR INELIGIBLE FOR LOCAL PREFERENCE 
 

• FAILURE TO SIGN BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR 
BID NON-RESPONSIVE 

 
 

 



 

MIAMI-DADE COUNTY 
INTERNAL SERVICES DEPARTMENT 

 
 

MIAMI-DADE COUNTY, FLORIDA 
 

INVITATION TO BID 
 

Bid Number: 8909-0/18 
 

Bid Title: LATEX AND NITRILE GLOVES 
 
 

Procurement Officer: A. Rodriguez, CPPB 
 

Bids will be accepted until 2:00 p.m. on November 23, 2011 
 
Bids will be publicly opened. The County provides equal access and does not discriminate 
on the basis of disability in its programs or services. It is our policy to make all 
communication available to the public, including those who may be visually or hearing 
impaired. If you require information in a non-traditional format please call 305-375-5278. 
 
Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through 
Friday.  Additionally, the Clerk of the Board is closed on holidays observed by the County.  
Each Bid submitted to the Clerk of the Board shall have the following information clearly 
marked on the face of the envelope: the Bidders name, return address, Bid number, opening 
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two 
copies of the Bid Submittal, plus attachments if applicable.  
 
All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal 
deadline shall be accepted as timely submitted.  The circumstances surrounding all bids 
received and time stamped by the Clerk of the Board after the bid submittal deadline will be 
evaluated by the procuring department, in consultation with the County Attorney’s Office, to 
determine whether the bid will be accepted as timely. 
 
 

NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE. 

 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT 
REQUIRE REVIEW AND COMPLETION BY ANY BIDDER RESPONDING TO THIS 
SOLICITATION. 
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2.1 PURPOSE: TO ESTABLISH A CONTRACT FOR THE COUNTY: 
 

The purpose of this solicitation is to establish a contract for the purchase of latex and nitrile 
gloves for various County departments on an as needed basis.   

 
2.2 GROUP ‘A’ (ITEMS 1-8) - SMALL BUSINESS CONTRACT MEASURES FOR 

SOLICITATIONS GREATER THAN $50,000 (Bid Preference) 
 

A Small Business Enterprise (SBE) bid preference applies to this solicitation. 
 

A 10% percent bid preference shall apply to awards valued up to $1 million and a 5% percent 
bid preference shall apply to awards greater than $1 million. A SBE/Micro Business 
Enterprise must be certified by the Department of Small Business Development (SBD) for 
the type of goods and/or services the Enterprise provides in accordance with the applicable 
Commodity Code(s) for this solicitation. For certification information, contact the 
Department of Small Business Development at 305-375-CERT (2378) or access Miami-Dade 
County - Small Business Development - Certification Process 

 
The SBE/Micro Business Enterprise must be certified by bid submission deadline, at contract 
award and for the duration of the contract to remain eligible for the preference. 

 
GROUP ‘B’ (ITEMS 9 – 13) - SMALL BUSINESS CONTRACT MEASURES (Set-
aside) 

 
This contract includes participation provisions for Miami-Dade County certified Small 
Business Enterprises (SBEs) as indicated in Appendix A of this solicitation. The contract 
measure applicable to this contract: SBE Set-aside. 

 
2.3 PRE-BID CONFERENCE  Intentionally Omitted 

 
2.4 TERM OF CONTRACT: FIXED PERIOD – SIX YEARS 
 

This contract shall commence on the first calendar day of the month succeeding approval of 
the contract by the Board of County Commissioners, or designee, unless otherwise stipulated 
in the Notice of Award Letter which is distributed by the County's Department of Internal 
Services, and contingent upon the completion and submittal of all required bid documents.  
The contract shall remain in effect for seventy two (72) months and upon completion of the 
expressed and/or implied warranty periods. 

 
2.5 OPTION TO RENEW  Intentionally Omitted 
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2.6 METHOD OF AWARD: To Multiple Bidders By Item 
 
 GROUP A Items – approved manufacturers only – No Substitutes (Bid Preference) 
 GROUP B Items – equal may be submitted (Set-aside) 
 

Award(s) will be made to up to three (3) lowest priced responsive, responsible bidders for 
each of the Groups on an item-by-item basis.  The County will evaluate all items submitted 
as “or equals” and its determination on equality for each item shall be final.  Subsequent to 
the equality evaluation, award of equal items for this solicitation shall be made to the 
responsive and responsible bidder offering the lowest price as stated. Due to differences in 
quantity of gloves per case, unit price per glove may be used to determine the lowest bid.   

 
While the method of award prescribes the method for determining the lowest responsive, 
responsible bidder, the County will award this contract to the designated lowest bidder as the 
primary bidder and will award this contract to the designated second lowest bidder as the 
secondary bidder respectively.  If the County exercises this right, the primary bidder shall 
have the primary responsibility to initially perform, the service or deliver the goods identified 
in this contract.  If the primary bidder fails to perform it may be terminated for default and 
the County shall have the option to seek the identified goods or services from the secondary 
bidder. During the term of the contract, the County may also make award to the third lowest 
bidder as tertiary if the primary and secondary bidders do not perform. 

 
Award to multiple bidders is made for the convenience of the County and does not exempt 
the primary bidder from fulfilling its contractual obligations. Failure of any bidder to perform 
in accordance with the terms and conditions of the contract may result in the bidder being 
deemed in breach of contract. The County may terminate the contract for default and charge 
the bidder re-procurement costs, if applicable. 

 
2.7 PRICES SHALL BE FIXED WITH ADJUSTMENTS ALLOWED: 
 

If the bidder is awarded a contract under this solicitation, the prices proposed by the bidder 
shall remain fixed for a period of twelve months after the commencement of the contract.  It 
is the bidder’s responsibility to request any pricing adjustment for subsequent twelve month 
periods.  Request for adjustments must be made in writing to the Miami-Dade Internal 
Services Department (ISD).  For any adjustment to commence on the first day of a twelve 
month period, the bidder’s request for adjustment must be submitted 90 days prior to 
expiration of the then current contract term.   

 
Adjustments shall not exceed the percent change for the past year based on the Producer 
Price Index, Table 6, for Surgical & Medical Instruments and Equipment, Commodity Code 
1562-0103) Industry code 339113.  The request for price adjustment shall be submitted to 
ISD for review.  If the requested increases are subsequently approved, ISD will formalize the 
increase through the issuance of an addendum to the contract award sheet prior to the 
effective date of the price adjustment.  The County reserves the right to negotiate a lower 
pricing for the additional term(s) based on market research information or other factors that 
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influence price.  The County reserves the right to apply any reduction in pricing for the 
additional term(s) based on the downward movement of the applicable index  

 
It shall be further understood that the County reserves the right to reject any price 
adjustments submitted by the bidder, and/or to terminate the contract with the bidder based 
on such price adjustments. 

 
2.8 EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY 

EQUIPMENT  
 

Intentionally Omitted 
 
2.9 ITEMS 1 – 8 “EQUAL” PRODUCT CANNOT BE CONSIDERED 
 

The manufacturers for items listed in Section 3.0, paragraph 3.2, a through 3.2, h. of this 
solicitation are the only manufacturers that will be accepted for these items.   

 
FOR ITEMS 9 – 13 “EQUAL”  PRODUCT MAY BE CONSIDERED UPON 
RECEIPT OF SPECIFIED DATA 

 
The manufacturer's name and style number may be included in these specifications.  The 
manufacturer information is being provided for the sole purpose of establishing the level of 
quality, standard of performance, and design and are in no way intended to prohibit the offer 
of another manufacturer's items.  A product ‘equal’ to the manufacturer/style shown in the 
specifications may be considered by the County.  The item shall be equal in quality, 
appearance, and standards of performance to the item specified in the solicitation.   

 
The County retains the right to request samples of items bid for its evaluation or testing at 
that time.   The bidder may provide a Letter of Conformance which identifies any aspects of 
the sample which do not conform to the specifications.   

 
This specific solicitation will require submission of the following documentation to enable 
County evaluation of “equal” products: 

 
 __X____:  Product Information Sheets 
 __X____:  Product Samples Upon Specific Request 
 __X____:  Performance Test Results Upon Specific Request 
 

The County shall be sole the judge of equality, based on compliance with the technical 
specifications, the Letter of Conformance and any other information available and the best 
interests of the County.  The County’s decision in this regard shall be final.   

 
2.10 LIQUIDATED DAMAGES  Intentionally Omitted 

 
2.11 INDEMNIFICATION AND INSURANCE  Intentionally Omitted 
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2.12 BID GUARANTY  Intentionally Omitted 
 
 

2.13 PERFORMANCE BOND  Intentionally Omitted 
 

2.14 CERTIFICATIONS  Intentionally Omitted 
 

2.15 METHOD OF PAYMENT: PERIODIC INVOICES FOR COMPLETED 
PURCHASES 

 
The bidder(s) shall submit an invoice(s) to the County user department(s) after purchase has 
been completed, whether the specific item(s) were picked up by authorized County personnel 
or delivered to the site by the bidder. In addition to the general invoice requirements set forth 
below, the invoices shall reference the corresponding delivery ticket number or packing slip 
number that was signed by an authorized representative of the County user department at the 
time the items were delivered and accepted.  Submittal of these periodic invoices shall not 
exceed thirty (30) calendar days from the delivery of the items.  Under no circumstances 
shall the invoices be submitted to the County in advance of the delivery and acceptance of 
the items. 

 
All invoices shall contain the following basic information: 

 
I. Bidder Information: 

 
• The name of the business organization as specified on the contract between Miami-Dade 

County and bidder 
 

• Date of invoice 
 

• Invoice number 
 

• Bidder’s Federal Identification Number on file with Miami-Dade County 
 

II. County Information: 
 

• Miami-Dade County Release Purchase Order or Small Purchase  Order Number 
 

III. Pricing Information: 
 

• Unit price of the goods, services or property provided 
 

• Extended total price of the goods, services or property 
 

• Applicable discounts 
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IV. Goods or Services Provided per Contract: 
 

• Description 
 

• Quantity 
 

V. Delivery Information: 
 

• Delivery terms set forth within the Miami-Dade County Release  Purchase Order 
• Location and date of delivery of goods, services or property 

 
VI. Failure to Comply:  
 
 Failure to submit invoices in the prescribed manner will delay payment. 

 
2.16 SHIPPING TERMS: F.O.B. DESTINATION 
 

All bidders shall quote prices based on F.O.B. Destination.  Freight shall be included in the 
proposed price and bidder(s) shall hold title to the goods until such time as they are delivered 
to, and accepted by, an authorized County representative at the department which placed the 
order. 

 
2.17 DELIVERY SHALL BE TEN (10) BUSINESS DAYS AFTER DATE OF ORDER 
 

The bidder shall make deliveries within ten (10) business days after the date of the order.  All 
deliveries shall be made in accordance with good commercial practice and all required 
delivery timeframes shall be adhered to by the bidder(s); except in such cases where the 
delivery will be delayed due to acts of nature, strikes, or other causes beyond the control of 
the bidder.  In these cases, the bidder shall notify the County of the delays in advance of the 
original delivery date so that a revised delivery schedule can be appropriately considered by 
the County. 

 
Should the bidder(s) to whom the contract(s) is awarded fail to deliver in the number of days 
stated above, the County reserves the right to cancel the contract on a default basis after any 
back order period that has been specified in this contract has lapsed.  If the contract is so 
terminated, it is hereby understood and agreed that the County has the authority to purchase 
the goods elsewhere and to charge the incumbent bidder with any re-procurement costs.  If the 
bidder fails to honor these re-procurement costs, the County may terminate the contract for 
default. 

 
2.18 BACK ORDERS MUST BE FILLED WITHIN TEN (10) BUSINESS DAYS 

 
If the vendor cannot deliver an ordered item in accordance with the scheduled delivery date 
due to a current existing backorder of that item with the vendor’s manufacturer or distributor; 
the vendor shall insure that such back orders are filled within ten (10) business days from the 
initial scheduled delivery date for the item.  The vendor shall not invoice the County for back 
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ordered items until such back orders are delivered and accepted by the County's authorized 
representative.  It is understood and agreed that the County may, at its discretion, verbally 
cancel back orders after the grace period identified in this paragraph has lapsed, seek the 
items from another vendor, and charge the incumbent vendor under this contract for any 
directly associated re-procurement costs. If the vendor fails to honor these re-procurement 
costs, the County may terminate the contract for default. 
 

2.19 WARRANTY REQUIREMENTS  Intentionally Omitted 
 
2.20 CONTACT PERSONS: 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract, Contact: A. Rodriguez, at (305) 375-4744, email – 
abelin@miamidade.gov. 

 
2.21 COUNTY USER ACCESS PROGRAM (UAP) 
 

User Access Fee 
 

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a 
user access fee under the County User Access Program (UAP) in the amount of two percent 
(2%). All sales resulting from this contract, or any contract resulting from this solicitation 
and the utilization of the County contract price and the terms and conditions identified 
herein, are subject to the two percent (2%) UAP. This fee applies to all contract usage 
whether by County Departments or by any other governmental, quasi-governmental or not-
for-profit entity.  

 
The bidder providing goods or services under this contract shall invoice the contract price 
and shall accept as payment thereof the contract price less the 2% UAP as full and complete 
payment for the goods and/or services specified on the invoice. The County shall retain the 
2% UAP for use by the County to help defray the cost of the procurement program. Bidder 
participation in this invoice reduction portion of the UAP is mandatory. 

 
Joint Purchase 

 
Only those entities that have been approved by the County for participation in the County’s 
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive 
Miami-Dade County contract pricing and terms and conditions. The County will provide to 
approved entities a UAP Participant Validation Number. The bidder must obtain the 
participation number from the entity prior to filling any order placed pursuant to this section. 
Bidder participation in this joint purchase portion of the UAP, however, is voluntary. The 
bidder shall notify the ordering entity, in writing, within 3 work days of receipt of an order, 
of a decision to decline the order.  

 
For all ordering entities located outside the geographical boundaries of Miami-Dade County, 
the successful bidder shall be entitled to ship goods on an “FOB Destination, Prepaid and 
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Charged Back” basis. This allowance shall only be made when expressly authorized by a 
representative of the ordering entity prior to shipping the goods. 

  
Miami-Dade County shall have no liability to the bidder for the cost of any purchase made by 
an ordering entity under the UAP and shall not be deemed to be a party thereto.  All orders 
shall be placed directly by the ordering entity with the bidder and shall be paid by the 
ordering entity less the 2% UAP. 

 
Bidder Compliance 

 
If a bidder fails to comply with this section, that bidder may be considered in default by 
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract 
solicitation and the resulting contract.  

 
2.22 IDENTIFICATION OF EACH ITEM  
 

Each item must be clearly identified on the offer submittal pages(s) as to manufacturer, 
model number, style number, packaging, quantity per case and case weight, as requested, in 
order to be eligible for award.  Use of terms such as, "As Spec" are unacceptable.  Failure to 
provide this information with the offer may result in rejection of the offer. 

 
2.23 INFORMATION SHEETS SHOULD BE SUBMITTED FOR EACH ITEM OFFERED 
 

The offer should be accompanied with two (2) complete sets of factory information sheets 
(specifications, brochures, etc.) for each ‘equal’ item offered by the bidder.   Failure to meet 
this requirement may result in rejection of the offer.  The County’s decision as to quality of 
the product based on submission of the information sheets shall be final. 

 
2.24 GLOVES SHALL BE NEW AND WARRANTED AGAINST DEFECTS 
 

The bidder hereby acknowledges and agrees that all gloves supplied by the bidder in 
conjunction with this solicitation and resultant contract shall be new, warranted for their 
merchantability, and fit for a particular purpose.  In the event any of the materials supplied to 
the County by the bidder are found to be defective or do not conform to specifications: (1) 
the materials may be returned to the bidder at the bidder’s expense and the contract cancelled 
and/or (2) the County may require the bidder to replace the materials at the bidder’s expense. 

 
2.25 PACKING SLIP/DELIVERY TICKET TO ACCOMPANY ITEMS DURING 

DELIVERY: 
 

The successful bidder shall enclose a complete packing slip or delivery ticket with any items 
to be delivered in conjunction with this bid solicitation.  The packing slip shall be attached to 
the shipping carton(s) which contain the items and shall be made available to the County's 
authorized representative during delivery.  The packing slip or delivery ticket shall include, 
at a minimum, the following information: purchase order number; date of order; a complete 
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listing of items being delivered; and back-order quantities and estimated delivery of back-
orders if applicable. 

 
2.26 PURCHASE OF ADDITIONAL ITEMS BASED ON PRICE QUOTES: 
 

While the County has listed all previously approved gloves within this solicitation which are 
utilized by County departments in conjunction with their operations, there may be other items 
that may be purchased by the County during the term of this contract.  Under these 
circumstances, a County representative from the Internal Services Department (ISD) will 
contact the awarded bidders to obtain a price quote for the similar items.  If there are multiple 
bidders on the contract, the County representative may also obtain price quotes from these 
bidders.  The County reserves the right to award these similar items to the primary contract 
bidder, another contract bidder based on the lowest price quoted, or to acquire the items 
through a separate solicitation.   

 
2.27 SAMPLES MAY BE REQUIRED DURING EVALUATION 
 

After the County opens the bid submissions, the bidders may be required to submit a sample 
for the goods to be supplied for evaluation by, and at no cost, to the County.  If samples are 
required, the County will notify the bidder of such in writing and will specify the deadline for 
submission of the samples.  Generally, the request is for immediate shipment of samples or 
no later than three business days after request. Each individual sample shall be clearly 
labeled with the bidder's name, bid number, bid title, manufacturer's name and brand name, 
and style number if applicable.  If the bidder fails to submit samples, properly labeled, within 
the specified date stipulated in the notice, the County shall not consider the bidder's proposal 
for that item(s).  All samples shall become the property of the County. 

 
The County reserves the right to perform its own testing procedures or to send any and all 
samples to any certified laboratory for analysis.  Any costs for testing shall be borne by 
bidder.  On the basis of this testing and analysis, the County shall be sole judge of the 
acceptability of the sample in conformance with the bid specifications and its decision shall 
be final. Any sample submitted shall create an express warranty that the whole of the goods 
and/or services to be provided by the bidder during the contract period shall conform to the 
sample submitted.  The bidder shall be required to provide adequate restitution to the County, 
in the manner prescribed by the County, if this warranty is violated during the term of the 
contract. 

 
2.28 SUBSTITUTION OF ITEMS DURING TERM OF CONTRACT 
 

Substitute styles or models may be considered during the contract period for discontinued 
products.  The bidder shall not deliver any substitute item as a replacement to an awarded 
manufacturer or style without express written approval and consent of the Internal Services 
Department prior to such delivery.  Substitute items must be of equal or better quality than 
the awarded item.  Substitutes shall be considered only in emergency situations, and 
excessive substitution requests may be cause to cancel the contract. 
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3.1 SCOPE 
 

Purchase of ambidextrous gloves made of various natural and manmade materials whose 
purpose is to protect not only the wearer but the individual being served from cross 
contamination. At a minimum, gloves must be available in sizes Small through Extra Extra 
Large (S-2XL). 

 
3.2 QUALIFIED PRODUCTS – NO SUBSTITUTIONS 
 

Item 1 EP Blue,  Innovative Healthcare Corp., latex, powder free,15 mil thickness, 12” 
length. 50 gloves per box, 10 boxes per case. 

 
Item 2 Eudermic MP,  Medline, Inc. latex, powder free, palm thickness 9 mils, 12” length. 

 50 gloves per box, 10 boxes per case. 
 
Item 3 ICU911-T,  Digitcare, Inc. latex, powder free, 10 mil, 12” length (295 mm), available 
in bags and boxes, 100 gloves per bag (50 pairs), 10 bags per case. 
 
Item 4 Purple Nitrile – Xtra,  Kimberly Clark, Inc., nitrile, powder free, palm thickness  
4.7 mil, 12” length. 50 gloves per box, 10 boxes per case. 
 
Item 5 Ultrasense EC,  Microflex, Inc. nitrile, powder free, palm thickness .08mm, 12” 
length. 100 gloves per box, 10 boxes per case. 
 
Item 6 XP Gold PF,  Medgluv, Inc. latex, powder free, 10 mil., 12” length, 500 gloves per 
box, 10 boxes per case. 
 
Item 7 Supreno EC,  Microflex, Inc. nitrile, powder free, palm thickness 5.9 mils, finger 
thickness 7.9 mils.,11.5” length,50 gloves per box, 10 boxes per case. 
 
Item 8 Frontline, Digitcare, Inc. nitrile, cuffed, powder free, palm  5mil., finger thickness 
 6 mil, 12” length, 100gloves per box, 10 boxes per case. 

 
3.3 GENERAL PURPOSE PRODUCTS – EQUAL PRODUCTRS ACCEPTED 
 

Item 9  Latex, powder free, rolled cuff, 5 mil, 9” length. 100 per box, 10 boxes per case. 
Tradex L5201 or approved equal.  

 
Item 10  Latex, powder free, 15 mil, 12” length.  100 per box, 10 boxes per case. Tradex 
L620 or approved equal. 
 
Item 11   Nitrile, lightly powdered, 8 ml, 12” length, complies with USDA and FDA 
regulations for use in food processing. 50 per box, 10 boxes per case.  North LA0812 or 
approved equal. 
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Item 12  Nitrile, powder free, 5 mil, 9.5” length textured fingers, certified for food 
processing. 100 per box, 10 boxes per case. Ansell TNT Blue, 92-625 or approved equal. 
 
Item 13  Polyethylene, powder free, 1 mil, complies with FDA food handling requirements. 
Cordova 4100, Ansell 35-835 or approved equal. 
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OPENING: 2:00 P.M. 
Wednesday 

November 23 , 2011 
 

 

 
 

 
 
 
 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local).  Bid price should be 
less all taxes. Tax Exemption Certificate furnished upon request. 

Issued 
by: ar 

ISD Date Issued: 
11/9/11 

This Bid Submittal Consists of 
Pages 11 through 21 

              
Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid 
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or 
incorporated by reference in the Bid Submittal, will be received at the office of the Clerk of the 
Board at the address shown above until the above stated time and date, and at that time, publicly 
opened for furnishing the supplies or services described in the accompanying Bid Submittal 
Requirement. 

Title: 
LATEX AND NITRILE GLOVES 

 
A Bid Deposit in the amount of      of the total amount of the bid shall accompany all bids. 

 
A Performance Bond in the amount of       of the total amount of the bid will be required upon 
execution of the contract by the successful bidder and Miami-Dade County. 

 
DO NOT WRITE IN THIS SPACE  

   
ACCEPTED _____ HIGHER THAN LOW _____  
NON-RESPONSIVE _____ NON-RESPONSIBLE _____  
   
DATE B.C.C. ___________ NO BID _____ FIRM NAME _________________________________ 
  
ITEM NOS. ACCEPTED ____________________________  
   
COMMODITY CODE: 475-41  
   
Procurement Contracting Officer I A. Rodriguez  

 
RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND AFFIDAVITS.   
 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON THE 
BID SUBMITTAL FORM IN SECTION 4 WILL RENDER THE BIDDER INELIGIBLE FOR LOCAL 
PREFERENCE. 

 
FAILURE TO SIGN THE BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR BID 
NON-RESPONSIVE. 
 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1

st
 Street 

17
th

 Floor, Suite 202 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES, 
DELIVERED INMIAMI-DADE COUNTY, FLORIDA. 
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SECTION 4 
BID SUBMITTAL FOR: 

LATEX AND NITRILE GLOVES 
 

ACKNOWLEDGEMENT OF ADDENDA 
 
              

 
INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 
PART I: 

 
LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 

CONNECTION WITH THIS BID 
 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 
PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 
 
FIRM NAME:             
 
AUTHORIZED SIGNATURE:        DATE:    
 
TITLE OF OFFICER:         
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Bid Title: LATEX AND NITRILE GLOVES 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, 
including all Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or 
member of his or her immediate family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County 
Ethics Commission prior to submittal of a Bid response or application of any type to contract with the County by the employee or his or her 
immediate family and file a copy of that request for opinion and any opinion or waiver from the Board of County Commissioners with the Clerk of 
the Board.  The affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the Clerk disclosing the employee’s 
interest or the interest of his or her immediate family in the proposed contract and the nature of the intended contract at the same time as or 
before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of the request for a conflict of interest 
opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County Commissioners, must be 
submitted with the response to the solicitation. 
 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder 
must file the appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. 
Failure to file the appropriate form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting 
a Bid for the same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, 
the undersigned acknowledges that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the 
specified time may result in your firm not being considered for award. 
 
Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, 
director, or executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a 
contract with or receiving funding from the County.  

   Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 
 
 

By executing this proposal through a duly authorized representative, the proposer certifies that the proposer is not on the Scrutinized Companies 
with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, as those terms are used and 
defined in sections 287.135 and 215.473 of the Florida Statutes.   In the event that the proposer is unable to provide such certification but still 
seeks to be considered for award of this solicitation, the proposer shall execute the proposal through a duly authorized representative and shall 
also initial this space: ___________.   In such event, the proposer shall furnish together with its proposal a duly executed written explanation of 
the facts supporting any exception to the requirement for certification that it claims under Section 287.135 of the Florida Statutes. The proposer 
agrees to cooperate fully with the County in any investigation undertaken by the County to determine whether the claimed exception would be 
applicable.   The County shall have the right to terminate any contract resulting from this solicitation for default if the proposer is found to have 
submitted a false certification or to have been placed on the Scrutinized Companies for Activities in Sudan List or the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List. 
 
 

LOCAL PREFERENCE CERTIFICATION:  For the purpose of this certification, a “local business” is a business located within the limits of 
Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the 
provisions of Section 1.10 of the General Terms and Conditions of this solicitation and contributes to the economic development of the 
community in a verifiable and measurable way.  This may include, but not be limited to, the retention and expansion of employment opportunities 
and the support and increase to the County’s tax base.   

  Place a check mark here only if affirming bidder meets requirements for Local Preference.  Failure to complete this certification at 
this time (by checking the box above) shall render the vendor ineligible for Local Preference. 
 
 
LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION:  A Local Certified Service-Disabled 
Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid 
submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant 
to Section 295.187 of the Florida Statutes.   

  Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise.  A copy of the 
certification must be submitted with this proposal.  
 

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 

For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase 
Program of the County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this 
solicitation document. Bidder participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest 
at ‘A’ and ‘B’ below is for the County’s information only and shall not be binding on the bidder. 
 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other 
governmental, quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 
 

Yes   No   
 

B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

 
Yes   No   



MIAMI-DADE COUNTY BID NO.: 8909-0/18 

 
BID SUBMITTAL FORM 

 

- 21 - 
 

 
Firm Name: ____________________________________________________________________________________________ 
 

Street Address: _________________________________________________________________________________________ 
 

Mailing Address (if different): ______________________________________________________________________________ 
 
 
 

Telephone No.: _________________________________________ Fax No.: _____________________________________ 
 

Email Address: _________________________________________ FEIN No. __/__-__/__/__/__/__/__/__ 
 

Prompt Payment Terms: _____% _____ days net _____days  (Please see paragraph 1.2 H of General Terms and 
Conditions)  
 

Signature: ____________________________________________________________ (Signature of authorized agent)  
*“By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the resulting Contract.” 
 

Print Name: ___________________________________________ Title: _______________________________________ 
 
THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS 
PROPOSAL. FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL 
RENDER THE PROPOSAL NON-RESPONSIVE.  THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL 
THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER. 
 
 



 

 

 
 

APPENDIX 
 

AFFIDAVITS 
FORMAL BIDS 
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A. DEFINITIONS 
 

The definitions in this section apply only to these Participation Provisions, 
hereafter referred to as “Provisions”.   

 
1. Agreement means a duly executed legally binding contract. 
 
2. Available or availability means to have prior to bid submission, the ability to
 provide goods or services under a contract, by having:  

 
a. Reasonably estimated, uncommitted capacity;   
 
b. All necessary licenses, permits, registrations and certifications, including 

Small Business Enterprise (SBE)  or Micro Enterprise certification to 
provide the type of goods or services being purchased under the 
contract;   

 
c. The ability to obtain financing/insurance that is reasonably required and 

consistent with normal industry practice; and   
 

d. The ability to otherwise meet bid specifications. 
 

3. Bid means a quotation proposal, letter of interest or offer by any bidder in 
 response to any kind of invitation, request or public announcement to submit 
 such quotation, proposal, letter of interest or offer for a contract.  
 
4. Bidder or Proposer means any person, partnership, corporation or other 
 business entity that submits a bid or proposal. 

 
5. Board means the Miami-Dade County Board of County Commissioners,  
 Miami-Dade County, Florida. 

 
6. Certificate of Unavailability means a document signed by an SBE stating that 
 the SBE is not available to participate on a specific project at a specific time. 

 
7. Certification List means a list maintained by the Department of Business 
 Development that contains the names, addresses, and certification expiration
 date, of certified SBEs, sorted by trade, service, and/or commodity. 

 
8. Commercially Useful Function means contractual responsibility for the
 execution of a distinct element of the work of a contract by a business
 enterprise and the carrying out of its contractual responsibilities by actually
 performing, managing, and supervising the work involved other than acting as
 a broker.  The determination of whether an activity is a commercially useful
 function shall include the evaluation of the amount of work subcontracted,
 normal industry practices, the skills, qualifications, or expertise of the 
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 enterprise to perform the work, whether the business owner himself or herself
 performs, manages, and/or supervises the work involved, and other relevant
 factors. 

 
9. Compliance Monitor means the Director of the Department of Business
 Development or designee assigned to review compliance in accordance with
 Ordinance 05-29 and Administrative Order 3-41. 

 
10. Contract means an agreement for the purchase of goods or services,
 including professional services. Professional services as used in this section
 includes but is not limited to accounting, legal, health care, consulting and
 management services.  Contract does not mean an agreement to purchase,
 lease, or rent real property; a grant, license, permit, franchise or a
 concession; an agreement to acquire professional architectural, engineering,
 landscape architectural or land surveying and mapping services; or a contract
 for construction or construction management services. 

 
11. Contract Measure means a contract set-aside, a subcontract goal, a bid
 preference, or a selection factor, singly or in any combination. 

 
12. Contracting Officer means the person assigned under a contract, usually a 
 department director or his or her designee, who prior to award manages the
 bid process or post award has primary responsibility to manage the contract
 and enforce contract requirements. 

 
13. County means Miami-Dade County, Florida, a political subdivision of the
 State of Florida. 

 
14. SBD means the Department of Small Business Development. 

 
15. DPM means the Department of Procurement Management. 

 
16. Goods mean any tangible product, material or supply that is not a service. 

 
17. Joint venture means an association of two or more persons, partnerships,
 corporations or other business entities under a contractual agreement to
 conduct a specific business enterprise for a specified period with both sharing
 profits and losses. 

 
18. Joint Venture Agreement means a document submitted to SBD by a joint
 venture that provides information regarding the nature of the joint venture. 

 
19. MDC means Miami-Dade County, Florida. 
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20. Prompt Payment is the intent of the Board that all firms, including SBEs and
 Micro Enterprises providing goods and services to the County, receive
 payments promptly in accordance with Ordinance 05-29, and Administrative
 Order 3-41. 

 
21. Review Committee or RC means the committee established by the County 

Manager to review proposed contracts for the application of contract 
measures and for administrative and/or appeal hearings. 

 
22. Service means work offered for public or private consumption that does not
 consist primarily of goods. 

 
23. Set-aside means the designation of a given contract for competition among
 SBEs. 

 
24. Small Business Enterprise (SBE) means a business entity certified by SBD,
 providing goods or services, which has an actual place of business in Miami-
 Dade County and whose three year average gross revenues does not exceed
 $5 million. The term Small Business Enterprise shall also include a
 manufacturer with one hundred (100) employees or less or wholesaler with
 fifty (50) employees or less without regard to gross revenues.
 Representations as to a business entity‘s average gross revenues and payroll
 shall be subject to audit. 

 
25. Subcontractor goal means a proportion of a total contract value stated as a
 percentage to be subcontracted to SBE(s) to perform a commercially useful
 function. 

 
26. Successful Bidder means the bidder to which the contract is awarded. 

 
27. Utilization Report means a report completed and submitted by the successful
 bidder on a contract with goals, listing all work performed in the past by the
 SBE identified on the Agreement.  

 
28. Work means the provision of goods or services.  

 
B. GENERAL INFORMATION 
 

1. The bidder shall fully comply with these Provisions which implement Miami-
 Dade County Ordinance 05-29 and Administrative Order 3-41. 
 
2. SBD monitors the compliance of the successful Bidder with the requirements  

of these Provisions during the course of the work to be performed under the 
contract. 
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3. Forms necessary for submittal of information pertaining to these Provisions
 are included in the appendix.  Additional copies may be obtained at: Miami-
 Dade County Department of Small Business Development (SBD) at 111 N.W. 
1st Street, 19th Floor, Miami, Florida  33128 or by telephone at (305) 375-3111,
 facsimile (305) 375-3160, online at www.miamidade.gov/sba. 
 

C. CERTIFICATION 
 

1. In order to participate as an SBE on this contract, an SBE must have a valid
 certification at the time of bid submittal, bid award, and throughout the
 duration of the contract. 
 
2. Bidders shall use the most recent Certification List available prior to bid 

submission.  Certification List may be obtained by contacting SBD at 
telephone number (305) 375-3111 during normal business hours or online 
www.miamidade.gov/sba. 

 
3. The SBE firms on the Certification List will be identified by commodity code.  

An SBE must be certified in a commodity code and/or service area in order to 
be eligible to participate as an SBE on contracts in such commodity code and 
service area.  In order to be eligible to participate as an SBE subcontractor, 
the SBE must be certified in the commodity code or service area in which 
they are to perform the work. 

 
4. Bidders/Awardees are governed by the certification policies and procedures 

set forth by SBD for the certification of SBEs. 
 
5. Joint Ventures: Only SBE joint ventures approved by SBD in accordance with 

Administrative Order 3-41 are eligible to participate as joint ventures in the 
Program.  Joint ventures must be lawfully established.  A joint venture is 
permissible only where the SBE lacks the necessary capacity to perform the 
contract on its own and the agreement is fair and equitable and will be of 
substantial benefit to the SBE. However, where SBD concludes that an SBE 
brings only its certification as contribution to the joint venture relationship SBD 
will not approve the joint venture.  The small business member of the joint 
venture must be certified as an SBE before the joint venture can be approved. 

 
D. APPLIED CONTRACT MEASURES 
 

1. Set-asides 
 
a. Set-asides are for bidding solely among SBEs.  AN SBE awarded a set-

aside contract shall not transfer to a non-SBE through subcontracting or 
otherwise, any part of the actual work of the contract unless the bid 
documents expressly and specifically require and/or permit such transfer 
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as consistent with normal industry practice, or the SBE requests and 
receives prior to bid award an approval letter from SBD. 

 
b. If the SBE is using subcontractors to meet a portion of the set-aside on a 

contract, an Agreement is required and is subject to the requirements for 
the submittal of Agreements of Section D.2.c.  

 
c. An SBE may perform 100% of the set-aside with its own workforce.    

 
d. Bids that contain a defective Agreement shall be allowed up to 48 hours 

from bid submission to cure correctable defects.  Correctable defects may 
include, but are not limited to: SBE percentage not indicated, prime or 
subcontractor failed to sign the Agreement, or calculation errors.  

  
e. Bidders that fail to correct defects in the Agreement within 48 hours after 

bid submission shall be non-responsive. 
  

2. Subcontractor goals 
 
a. Bid documents to which a subcontractor goal is applied shall require 

bidders to submit a signed Agreement at the time of bid submission 
identifying all SBEs to be utilized to meet the subcontractor goal.  Each 
Agreement shall be in writing, shall be executed by the bidder and the 
SBE, and shall specify the scope of work, percentage of services the SBE 
will provide, and commodity code the SBE will perform.  The Agreement 
constitutes a written representation by the bidder that to the best of the 
bidders’ knowledge the SBEs listed are available and have agreed to 
perform as specified, or that the Bidder will demonstrate unavailability. 
Upon notification from SBD, bidders/proposers shall be allowed up to 48-
hours after bid submission to cure correctable defects in the Agreement.  
Correctable defects may include, but are not limited to: SBE percentage 
not indicated, prime or subcontractor failed to sign the Agreement, or 
calculation errors.  Failure to submit an Agreement and SBE joint venture 
agreement, if applicable, shall deem a bid non-responsive.   

 
b. The Agreement shall incorporate; 
 

i. The scope of work to be performed by the SBE; and 
 

ii. The percentage of services the SBE will provide; and  
 

iii. The prompt payment obligation; and  
 

iv. The SBE joint venture Agreement; if applicable  
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c. A bidder that is an SBE may meet up to 100% of the subcontractor goal 
with its own workforce. 

 
d. A bidder challenging or protesting the subcontractor goal must submit to 

the office or person to whom the bid is submitted, no later than the time of 
bid submission, written reasons for such challenge or protest.  Challenges 
or protests to an SBE subcontractor goal by bidders after the time of bid 
submission, or challenges based on reasons not previously provided in 
writing prior to bid submission, shall not be heard by the County 
Commission. 

 
e. After a bid is advertised with a subcontractor goal, it may be reduced only 

with the approval of the County Commission. 
 
f. Expenditures to subcontracting SBEs shall be counted toward meeting 

specified goals as follows: 
 

i. One hundred percent (100%) of the expenditures to SBEs, that 
perform a commercially useful function in the supply of goods or 
services required for fulfillment of the contract; 

 
ii. One hundred percent (100%) of the expenditures to SBEs that 

subcontract work further to non-SBEs only if bid documents 
expressly and specifically permit such subcontracting as consistent 
with normal industry practice, or the bidder or SBE requests and 
receives prior to bid award an approval letter from SBD. 

 
iii. One hundred percent (100%) of the expenditures to SBEs who are 

vendors, working as subcontractors, that perform actual work with 
their own force; 

 
iv. None of the expenditures to SBEs that act essentially as a conduit 

to transfer funds to a non-SBE unless bid documents expressly and 
specifically permit such transfers as consistent with normal industry 
practice or the bidder or SBE requests and receives prior to bid 
award an approval letter. 

 
g. To prove lack of availability, at time of bid submission, bidders must 

submit the following: 
 

i. Certificate of Unavailability (Form No. SBD 502) either completed 
and signed by the SBEs or completed and signed by the bidder 
explaining the contacts with the SBE’s statement or actions of the 
SBEs showing unavailability, and the reason(s) why the SBE’s 
signature could not be obtained; and 
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ii. A listing of any bids received from SBEs, the scope of work and 

price of each bid, and the bidder’s reasons for rejecting each bid; 
and 

 
iii. A statement of the bidder’s contacts with SBD for assistance in 

determining available SBEs; and 
 

iv. A complete description of the bidder’s process for soliciting and 
evaluating bids from SBEs; and 

 
v. Bidders may establish an SBE as unavailable if the bidder provides 

evidence proving the SBE’s bid is not reasonably competitive with 
comparable bids of non-SBEs, for the same scope of work. 

 
E. PRE-AWARD COMPLIANCE 
 

1. The Compliance Monitor reviews bids for compliance with these Provisions 
on every contract on which an SBE set-aside and/or subcontractor goal has 
been applied. 

 
2. When there is non-compliance with these Provisions, the Compliance Monitor 

notifies the bidder in writing, stating the facts and the reasons on which the 
non-compliance is based.  Upon notification from SBD, the bidder may 
request a meeting in writing within two business days from the date of the 
notification of non-compliance.  If requested, the bidder shall supply further 
relevant information as required by the Compliance Monitor.  However, no 
new or altered agreement will be accepted. 

 
3. Upon completion of its compliance review, the Compliance Monitor shall issue 

a written recommendation to the Contracting Officer that includes facts and 
reasons for the bidder’s compliance or non-compliance.    

 
4. The Contracting Officer, in conjunction with the Compliance Monitor, may 

conduct an informal meeting with the respondent. Other parties may be 
invited to offer information relevant to the issue of the respondent’s non-
compliance. 

 
5. The Contracting Officer shall in writing determine whether the bidder complies 

with the requirements of these Provisions and whether to recommend to the 
County Manager that the contract be awarded to the bidder. Such 
recommendation shall not restrict the Board of County Commissioners from 
rejecting the bid for any reason or to take such action at the recommendation 
of the Contracting Officer as the Board deems appropriate. 
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F. PROMPT PAYMENT 
 

1. All firms, including SBEs and Micro Enterprises providing goods and services 
to the County, shall receive payments promptly in order to maintain sufficient 
cash flow. 

 
2. Invoices from SBE prime vendors shall be promptly reviewed and payment 

made by the County or Public Health Trust, where applicable, on those 
amounts not in dispute within 30 calendar days of invoices.  

 
3. A prime vendor on a contract with SBE measures shall include in its invoices 

to the County or Public Health Trust, where applicable, copies of undisputed 
invoices from SBE subcontractors within 14 calendar days of receipt of such 
invoices, or by the next scheduled invoice, whichever comes first. The prime 
vendor shall pay those amounts not in dispute to subcontracting SBEs within 
2 days of receipt of payment from the County.   If the prime vendor fails to 
submit undisputed invoices from an SBE to the County as specified herein or 
chooses not to submit any invoice to the County pursuant to the invoice 
schedule, the prime vendor must pay the full amount of the received SBE 
invoice by the next invoice cycle or 40 calendar days from receipt, whichever 
is less. 

 
4. The County or prime vendor in direct privity with an SBE on a contract with 

SBE measures must notify the SBE and SBD, in writing, of those amounts 
billed by the SBE which are in dispute, and the specific reasons why they are 
in dispute, within fourteen (14) calendar days of submittal of such invoice, or 
by the next scheduled invoice whichever comes first. Failure of the County or 
prime vendor to comply with the applicable requirements of this subsection 
shall result in the forfeiture of the right to use the dispute as justification for 
not paying the SBE and payment shall be forthcoming from the County or 
prime vendor as appropriate by the next invoice date or 40 calendar days 
from receipt of invoice date, whichever is less.   

 
5. An SBE may invoice the County or prime vendor, as appropriate, 1% interest 

per month for any undisputed amount that is not promptly paid. 
 

G. POST AWARD COMPLIANCE AND MONITORING 
 

1. SBD shall monitor and enforce the compliance of the vendor with the 
requirements of the Administrative Order, and any related program 
requirements during the duration of the contract and may monitor for up to 
one year after notice of completion of the work or full payment of contract 
obligations, whichever comes last. 
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2. Successful Bidders and SBEs/Micro Enterprises shall permit the County to 
have access during normal business hours to all books and records relating 
to the compliance with the contract measure applied to the contract or relating 
to compliance with certification requirements. This right of access shall be 
granted for one year after completion of the work or full payment of contract 
obligations, whichever comes last, or for one year after the expiration of SBE 
certification. 

 
3. Successful Bidders and SBEs/Micro Enterprises shall permit the County to 

have access to employees performing work during normal business hours in 
order to conduct visual inspections and interviews that may be conducted 
privately when necessitated by County staff. 

 
4. Successful Bidders and SBEs/Micro Enterprises shall comply with all 

reporting requirements established by SBD. Failure to comply with the 
reporting requirements may result in the imposition of contractual sanctions or 
administrative penalties by the County. 

 
5. In the event that during the performance of a contract containing an SBE 

subcontractor goal, an SBE is not able to provide the services specified in the 
Agreement submitted at the time of bid, the Successful Bidder must locate an 
SBE to substitute. The Successful Bidder must receive approval for 
substitution from SBD. A Successful Bidder that cannot secure a substitute 
SBE must provide a written statement to the Compliance Monitor. 

 
6. The Compliance Monitor shall be responsible for monitoring the performance 

of the Successful Bidder regarding compliance with a contract measure 
applied to the contract. The Compliance Monitor may, at his or her discretion, 
investigate deviations in the utilization of SBEs from that required by the 
contract and make recommendations regarding compliance to the Contracting 
Officer. The Contracting Officer shall not make a final determination without a 
recommendation regarding compliance from the Compliance Monitor. 
Deviations from the contract measure stated in the contract that shall be 
monitored include, but are not limited to: 

 
a. Termination of an SBE's Agreement; 
b. Reduction in the scope of work to be performed by an SBE 
c. Modifications to the terms of payment or price to be paid to an SBE 
d. Failure to enter into a contract with an SBE being utilized to meet a 

contract measure. 
 

7. If, after execution of an agreement, the Successful Bidder submits a written 
request to the Contracting Officer and demonstrates to the satisfaction of the 
Contracting Officer that, as a result of a change in circumstances beyond 
his/her control of which he/she was not aware and could not reasonably have 
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been aware, until subsequent to the date of execution of such subcontract, an 
SBE, who entered into such subcontract has committed a material breach of 
the agreement, the Successful Bidder shall be entitled to exercise such rights 
as may be available to him/her to terminate the Agreement.  

 
8. County's Determination of Bidder's Excuse or Termination. 
 

If the Successful Bidder at any time submits a written request to the 
Contracting Officer under the prior two paragraphs, the Contracting Officer as 
soon as practicable, shall determine whether the Successful Bidder has made 
the requisite demonstration, and shall not determine that such a 
demonstration has not been made without first providing the Successful 
Bidder, upon notice, an opportunity to present pertinent information and 
arguments.  

 
9. Alternative Subcontracts 
 

If the Successful Bidder is excused from entering into a subcontract or 
rightfully terminates a subcontract under the Administrative Order and without 
such subcontract the Successful Bidder will not achieve the level of SBE 
participation upon which the contract was awarded, the Successful Bidder 
shall make every reasonable effort to propose and enter into an alternative 
subcontract or subcontracts for the same work to be performed by another 
available SBE as appropriate, for a subcontract price or prices totaling not 
less than the subcontract price under the excused or terminated subcontract, 
less all amounts previously paid there under. The Successful Bidder must 
submit to the Compliance Officer an Agreement with the new SBE and 
provide all documentation required by the County.  A successful bidder that 
cannot secure a substitute SBE must provide all supporting documentation 
required by the County as detailed previously in this document (Section 
D.2.g). 

 
a. The Compliance Monitor may require the Successful Bidder to 

produce such information, as the Compliance Monitor deems 
appropriate and may obtain further information from other sources. 
The Compliance Monitor shall make his/her recommendation under 
this paragraph to the Contracting Officer and forward a copy to the 
bidder. 

 
b. The Contracting Officer will consider objections to the Compliance 

Monitor's recommendation only if such written objections are 
received by the Contracting Officer within five business days from 
the Successful Bidder's receipt of the Compliance Monitor's 
recommendation.  The Contracting Officer with or without a hearing, 
and as he/she in his/her discretion may determine, will reply to the 
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Successful Bidder's written objection within ten business days of 
receipt of these objections. 

 
  
H.  CONTRACTUAL SANCTIONS 
 

1. Bid and contract documents shall provide that, notwithstanding any other 
penalties or sanctions provided by law, a bidder's violation of or failure to 
comply with the Small Business Enterprise Program Ordinance and 
Administrative Order may result in the imposition of one or more of the 
following sanctions: 

 
a. The suspension of any payment or part thereof until such time as the 

issues concerning compliance are resolved; 
 
b. Work stoppage; 
 
c. Termination, suspension, or cancellation of the contract in whole or part; 
 
d. Loss of SBE certification. 

 
 

2. In the event a bidder or SBE attempts to comply with the provisions of the 
SBE ordinance through fraud, misrepresentation, or material misstatement, 
the County shall, whenever practicable, terminate the contract or require the 
termination or cancellation of the subcontract for the project on which the 
bidder or SBE committed such acts. In addition, and as a further sanction, the 
County may impose any of the above-stated sanctions on any other contracts 
and subcontracts the bidder or SBE has on other County projects. In each 
instance, the bidder or SBE shall be responsible for all direct and indirect 
costs associated with such termination or cancellation including attorney's 
fees and costs.   The bidder or SBE may also be subject to debarment. 

 
3. The foregoing notwithstanding, the County Manager shall include language in 

all prospective projects containing an SBE goal which provides that, in 
addition to any other sanction for failure to fulfill the SBE goal requirements 
for such contract, the contractor's eligibility to receive any future County 
contract shall be conditioned upon the contractor making up the deficit in SBE 
participation in such future contract by having SBEs perform work equal to 
double the dollar value of the deficiency in the SBE goal in the prior contract. 

 
4. The foregoing obligation shall be in addition to any SBE goal otherwise 

applicable to the future contact. The procedures for making up the SBE deficit 
shall follow SBD policy. 
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5. Some of the contractual violations that may result in the imposition of 
sanctions listed in the administrative order include, but are not limited to, the 
following: 

 
a. An  SBE serving as a conduit for SBE work awarded to a firm as an SBE, 

but which is being performed by a non-SBE firm; 
 
b. A prime vendor not meeting an SBE contract measure; 
 
c. Not obtaining or retaining SBE certification while performing work 

designated for SBE firms; 
 
d. Failure to timely submit utilization reports; 
 
e. Failure to comply with SBE certification requirements, including not 

maintaining a place of business in Miami-Dade County, not reporting 
organizational and operational changes, providing inaccurate or false 
information, and other certification related violations; 

 
f. Failure to maintain certification; 
 
g. Deviations from the SBE agreement without prior approval from SBD; 
 
h. Termination of the SBE's agreement without prior approval from SBD; 
 
i. Reduction of the scope of work of the SBE subcontract without prior 

approval from SBD; or 
 
j. Modifications to the terms and/or prices of payment to an SBE without 

prior approval from SBD 
 

I. Administrative Penalties 
 
 Administrative penalties may range from de-certification to debarment. 
 
J. Appeals Process 
   

A respondent may initiate the appeals process after administrative penalties are 
imposed. 

 
 
K. APPENDIX 
 

1. Forms 
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a. Certificate of Unavailability  SBD 502 
b. Utilization Report   SBD 503
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Small Business Enterprise (SBE) 

Certificate of Unavailability 
 
 

RFP/BID No. _______________________________________ 

 
 
 
______________________________________________________________________________________________________________ 

(Name of Prime Contractor)                                                                                             (Firm Name)                                                     

 
 
______________________________________________________________________________________________________________ 

            (Address)                                                                                                                            (Telephone No.)  

 
 

I contacted the _________________________________________ to obtain a bid for work items to be 
                                                             *SBE Firm  
performed on Miami-Dade County project but, the SBE firm was unavailable to perform or submit a bid due to the 
following reasons:                                 
 
 
a. ________ SBE firm did not respond to the invitation.  
 
b. ________ SBE firm was not available to work.  
 
c. ________ SBE firm was not the lowest acceptable bidder. 
 
   
 
 
 
 
 
 
 

If you did not get any responses to your solicitation of SBE firms contractors, please detail your efforts to recruit 
eligible firms, i.e., advertising, personal calls, mailing lists, etc.  Information provided will be verified.  Attach all 
supporting documents such as newspaper ads, phone lists, mailing lists, etc. 
 
 
_____________________________________                                     ___________________________                             
            (Prime Contractor Signature)                                                                              (Date) 
 
 
_____________________________________           
                              Title    
 
*If multiple SBE firms are contacted, please make additional copies as deemed necessary.  

Prime not meeting the goal must provide details of their efforts in soliciting to SBE firms, i.e., advertising, 
personal calls, mailing lists, etc.  Information provided will be verified.  Attach all supporting documents such 

as newspaper ads, phone lists, mailing lists, etc.   
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                                                                                                                                                             SBD 502
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Acknowledgement of an Agreement 
Small Business Enterprise (SBE) Program 

 
 
In response to Miami-Dade County’s RFP/RFQ/Bid No.________________________________________, 
the undersigned hereby acknowledges receipt and accepts the requirements of the applicable SBE subcontractor 
goal measure to utilize the Small Business Enterprise (SBE) firm(s) listed below; if awarded the contract. The 

undersigned must enclose with the bid/proposal submittal a signed SBE Agreement as required by the SBE 
Participation Provisions. This form or any other form contained in this solicitation does not represent the 
‘Agreement’ as required by Section 2 of the SBE Participation Provisions. 
 
 
__________________________________________________________________________________________ 

Name of Prime Contractor/Owner or Authorized Representative   Firm Name 

 
__________________________________________________________________________________________ 

Street Address         Telephone No. 

 
 
__________________________________________________________________________________________ 

Name of SBE Subcontractor* 

 
 
SBE Certification No.: ______________________________Expiration Date: _______________________________ 
 
 
__________________________________________________________________________________________ 

Signature of Prime Contractor/Owner or Authorized Representative 

 
*If multiple SBE firms are to be utilized, please make additional copies as deemed necessary. 

 
 
 
 

For further information, contact the Department of Small Business Development (SBD) at 305-375-3111. 
 
 
 

Department of Small Business Development 
Stephen P. Clark Center (SPCC) 

111 NW 1st Street, 19th Floor 
Miami, Florida 33128 

     Phone (305) 375-3111 Fax (305) 375-3160   SBD FORM 504 

 


